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1. Thinking Safety 
 
 

“THINKING SAFETY” 
 

It's not only the "hard hat ", the specs and the gloves, 

that bring you home safely to the family you love, 

the guard rails on scaffolds, the wet weather clothes, 

the latch on the load hook, the outrigger block, 

the emergency brakes, the standard stack chock. 

 

The safety belt worn whilst in precarious positions, 

the "danger sign showing of unsafe conditions, 

 

the safety valve feature on high pressure tanks, 

the cave-in protection on vertical banks, 

the well-installed belt guard, the safety-toed shoes, 

the fire extinguisher handy and ready to use, 

the seat belt that hold you inside the car, 

the road signs of safety, wherever you are. 

 

These things are mere tools, like a carpenter's plane, 

They won't produce safety, or minimise pain, 

Your health and safety depend upon you, 

on whether you think about the things you do - 

so think before acting - make thinking the No. 1 rule. 

Make good use of the brain - the best safety tool 
 
 



Site Instruction Booklet & Site Rules SIB1 
   Page 5 of 64 
 

 

 

 

 

2. Introduction 
 
These safety instructions are provided to ensure that the highest possible standard 
of safety is maintained within Sydney City Rubbish. 
 
Management at all levels shall be held responsible and accountable for safety, which 
shall be developed and maintained through close attention to design, procedures, 
work instructions, materials and equipment, and by the motivation and training of its 
people, so that all employees and subcontractors do their utmost to follow SAFE 
WORK PROCEDURES. 
 
 
Learning Outcomes 
 
As a result of completing this training course and assessment you will have the 
knowledge to: 
• Identify OHS legislative requirements. 
• Identify construction hazards and control measures. 
• Identify OHS communication and reporting processes. 
• Identify OHS incident response procedures. 
 
 

3. Legislation 
 

Work Health and Safety Act 2011 
 
The main object of this Act is to provide for a balanced and nationally consistent 
framework to secure the health and safety of workers and workplaces by: 
 
(a) protecting workers and other persons against harm to their health, safety and 

welfare through the elimination or minimisation of risks arising from work; and 
(b) providing for fair and effective workplace representation, consultation, co-

operation and issue resolution in relation to work health and safety; and 
(c) encouraging unions and employer organisations to take a constructive role in 

promoting improvements in work health and safety practices, and assisting 
persons conducting businesses or undertakings and workers to achieve a 
healthier and safer working environment; and 

(d) promoting the provision of advice, information, education and training in 
relation to work health and safety; and 

(e) securing compliance with this Act through effective and appropriate 
compliance and enforcement measures; and 

(f) ensuring appropriate scrutiny and review of actions taken by persons 
exercising powers and performing functions under this Act; and 

(g) providing a framework for continuous improvement and progressively higher 
standards of work health and safety; and 
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(h) maintaining and strengthening the national harmonization of laws relating to 
work health and safety and to facilitate a consistent national approach to work 
health and safety in this jurisdiction. 

 
Codes of Practice 
 
These are documents that are usually developed by the health and safety authorities 
to assist employers and employees to comply with the Act and Regulations. Codes 
of practice offer sound advice and recommendations so legal obligations set out in 
the  Act and Recommendations can be met. Some industry bodies also develop their 
own codes of practice. Compliance is not legally binding however Codes of Practice 
can be used in court to highlight that the employer could have done more to meet the 
requirements under the Act and Regulations. 
 
Australian/NZ Standards 
 
These provide advice and guidance and set a benchmark or minimum standard that 
should be met in relation to a particular topic. 
Compliance is not compulsory unless they are mentioned in the regulations. 
There are two main types of standards, National Standards developed by the 
Australian Safety Compensation Council (ASCC) and Australian Standards 
developed by Standards Australia. 
 
Duty Of Care 
 
This is the most important aspect of the legislation – there are duty of care 
obligations for all parties in the workplace. It requires a person to do everything 
reasonably possible to protect themselves and others from harm. These are some of 
the obligations of the three groups. 
 
Employers duty of care 
• Provide a safe workplace as far as reasonably practicable. 
• Provide information, instruction, training and supervision. 
• Safe systems of work. 
• Safe plant and substance. 
• Adequate Personal Protective Equipment (PPE) . 
• Consultation and cooperation. 
• Provide feedback to employees. 
• Training procedures for handling and disposal of materials and waste. 
• Safety systems including procedures to minimize dust and contaminants. 
• Providing access toilets and amenities such as drinking water. 
• Training how to report hazards. 
• Training- What to do in case of emergency. 
• Providing the workplace resolution of issues process. 
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Employees duty of care- 
• Reasonable care to ensure their own safety and health at work and of others 

in the workplace. 
• Comply with safety instructions given by the employer. 
• Use Personal Protective Equipment as instructed. 
• Follow safe work practices. 
• Consult and cooperate with the employer. 
• Report all hazards in the workplace. 
• Report all injuries to the employer. 
• Participate in safety training. 
• Assisting the employer to meet their OHS objective. 
• Not putting other employees at risk by what you do or don’t do. 
• Informing any potential workplace hazards quickly to your employer. 
  
Contractors- 
All contractors to the site have the same obligations as everyone else at the site. 
These obligations include not putting themselves at risk or that puts any other person 
at risk. 
 
Manufacturers and suppliers- 
As far as practicable manufacturers and suppliers must design, manufacture, 
construct and supply plant and equipment so that people who use it in the workplace 
are not exposed to hazards . To ensure that plant is installed or erected so that it can 
be used safely. This means that the equipment provided must be safe to use. 
Example: if you hire a machine, it must be in a serviceable condition and safe to use. 
 
Working safely 
To meet your OHS obligation you need to comply with safe working practices to 
protect yourself and your fellow workers. Safe work practices include: 
 

• Do not take any unnecessary risk 

• Always look out for potential hazards 

• Always wear and maintain PPE given to you 

• Smoke only in designated areas 

• Keep your work area clean and tidy 

• Use plant tools and equipment in a safe manner and only if you’re authorized 

• Enter and leave site by designated route 

• Assisting to prevent workplace bullying and harassment 

• Never be under the influence of drugs and alcohol 
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4. Welcome to Sydney City Rubbish 
 
Our Managers, Supervisors and Project Staff are all part of the Sydney City Rubbish 
Team.  They along with our Subcontractors and Suppliers need to work together to 
make our operations efficient and safe.  
 
The following Safety Instructions apply to all employees and Subcontractors 
whatever position they may hold. 
 
 
Ø Follow the Work Instructions 
 

Follow the work instructions given by your supervisor. 
Thoroughly understand what you have to do and how to do it. 
If you don't understand, or are not sure - ASK BEFORE YOU START. 

 
Ø Accident Reporting 
 

Details of all accidents, major or minor must be reported to the Project Manger 
within 24 hours. 
 
All first aid treatment shall be entered in the First Aid Register, no matter how 
minor the treatment may be. 
 
Contractors/Subcontractors in the event of an accident shall provide a copy of 
their accident report WITHIN ONE (1) WORKING DAY to the Project Manager to 
ensure compliance with statutory regulations. 

 
Ø Hazard Reporting 
 

Report to your supervisor any hazard or unsafe condition that may cause an 
accident, and please ensure you fill out the Hazard Report Form so the 
appropriate action to remove the hazard may be instigated. 
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5. Sydney City Rubbish Site Specific Rules 
 
Induction 
 
You should complete the following prior to commencement onsite; 

• Read and understand the Sydney City Rubbish Induction Booklet (This 
Document). 

• Read and understand Sydney City Rubbish OHS and Environmental 
CManagement Manual. 

• Complete the Subcontractor Registration form online (per subcontract 
company). 

• Submit a site specific Safe Work Method Statement (SWMS) signed by all 
members attending site on the day and have it reviewed and approved by 
Sydney City Rubbish Project Manager. 

• Read and understand the Building Specific Rules booklet (specific to each 
building) If you are have not received it please request it from you Project 
Manager. 

• Wear the necessary Personal Protective Equipment relating to the site. 

• Provide Evidence of a "General Construction Industry Induction Card". 

• Read and understand the Site Specific OHSE Management Plan. 

• Understand the Work Health & Safety Act 2011. 

• Complete the online induction per individual at the link below; 
www.sydneycityrubbish.com.au/induction 

 
General 
 

• It is the responsibility of each subcontractor to remove their own construction 
rubbish and unused materials. Any removal costs as a result of left materials 
will be backcharged to the subcontractor company. 

• You must not place any items (materials/tools) against finished surfaces such 
as walls or joinery. Any damage as a result will be paid by the subcontractor 
company. 

• Noisy works should be undertaken after hours either before 8am or after 6pm 
weekdays or any time on weekends. 

• You must complete the following tasks daily; 
o Daily Sign In Register for each individual. 
o Risk Assessment for each trade. 
o Gain Works permits where necessary. Eg hot works or confined 

spaces. 
o Read and understand the Site Specific OHSE Management Plan. 
o Organise access for materials and loading. 

• If you are unsure of a buildings rules you should contact your project 
manager. 

• Ensure that each worker is not intoxicated or on non-prescription drugs whilst 
working onsite. 
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• Ensure that fire services are isolated if your work generates dust. Advise your 
Project Manager. 

• If the fire alarm sounds you must cease work and use the fire stairs to access 
the Emergency Assembly Point for the site. 

• Any complaints by building manager, occupants, the public or the client must 
be directed to this office. You are not to engage with any other party. 

• You are not to alter or isolate any building services or common area services 
unless authorised to do so. 

• You must not park or load onsite unless authorised in writing to do so. 

• You must not use offensive language or abuse of any kind to any other 
person onsite. You may be prosecuted under Australian Law if your abuse is 
illegal and Sydney City Rubbish will cooperate with police at all times. 

• You must progressively clean your work area to ensure site cleanliness and 
safety. 

• Under no circumstances should music be played onsite. 

• No food or drinks are to be consumed onsite. Any cleaning costs as a result of 
left food or drink containers or spilt food will be back-charged to the 
subcontractor company. 

 
Onsite Safety 
 

• All members of a site must attend tool box talks at a time prescribed by the 
Project Manager. This can be at any time. 

• All personnel onsite must comply with the requirements of the WHS Act 2011. 

• You must not carry out work if you are not adequately trained or licenced to 
do so. 

• No other party aside from the contract Electrician is certified to cut or alter 
electrical cabling. 

• You are not to use any equipment if you are not trained or certified to do so. 

• You must wear correct PPE at all times. 

• You must barricade any unsafe work areas prior to commencement from the 
public and other site personnel. 

• You must not enter the site unless inducted and approved to do so. 

• You may be requested to undertake a site specific induction onsite. 

• You must keep all electrical cords elevated according to statutory regulations. 

• You must seek approval from Sydney City Rubbish prior to any structural 
demolition. 

 
Hazard Reporting 
 

• You must cease work and notify your project manager if you believe there are 
Safety or Environmental Hazards. Eg Electrical, Asbestos, Fall Hazards etc 

• You must not interfere with any worksite to which an accident or emergency 
has occurred. 
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Work Instructions 
 

• No work is to be carried out unless you are instructed to do so or it is part of 
the Construction Drawings & Documentation. 

• No deviations on any part of the work scope are to be carried out unless 
instructed to do so. 

• Variations must be provided to this office and approved in writing prior to 
commencement. 

• You must provide any advice necessary if a work task cannot be undertaken 
in writing for advice by Sydney City Rubbish. 

• If any element of your work task does not comply with Statutory regulations 
you must notify Sydney City Rubbish Office prior to proceeding further. 

• Any Defects or Site Instructions must be acknowledged and attended to within 
7 days of issue. 

• You must not engage directly with our client or accept work outside your 
contract with Sydney City Rubbish. This may lead to termination from site or 
financial penalties. 

• You must not carry out any works instructed by any other party onsite other 
than a Sydney City Rubbish representative. 

• You must provide necessary certifications, warranties and user manuals for 
the products you intend to install along with any user warning information. 
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6. Hazard Identification and Reporting 
 
Industry has identified a number of workplace hazards (common to all industries) 
that result in the highest number of injuries and diseases. 
 
These are referred to as priority areas and are: 
 

• chemical and harmful substances. 

• Electricity. 

• Forklifts. 

• manual handling – lifting. 

• new and young workers. 

• slips, trips and falls. 

• working at heights. 
 
Hazard definition- 
 
A hazard that can cause or has the potential to cause injury or harm to the person or 
the health of the person. 
 
Some objectives of the Act are to prevent death, injury or illness being caused by the 
workplace. This can be achieved by effective hazard management systems very  
useful tool is the IACR process The IACR process is a four stage process; 
 
Step 1 - Identify the Hazard (s) 
Step 2 - Assess the Risk 
Step 3 - Control the Hazard (s) 
Step 4  - Review and Evaluate 
 
SAM- Spot the hazard, Assess the Risk, Make the Changes 
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Some examples of hazards below; 
 

Physical Chemical Biological Psychological Ergonomic 

Noise Liquids Bacteria Bullying Work bench 

height 

Mobile equipment 
Dust Viral Anxiety 

Poorly designed tool 

Electricity Gases Animal Stress 
 

Unguarded 
machines 

  
Fatigue 

 

Sun 
    

 

The effective identification of hazards is the most important step of the process. 
Without effective identification of hazards there can 
be no effective risk assessment or risk control. 
  
How to identify hazards 
 
Controlling hazards in the workplace you need to recognise and make a list of all 
types of hazards existing in the workplace. To assist in the hazard identification 
process the employer should: 
 
• Do formal and informal workplace inspections. 
• Regularly review accident, incident and hazard reports. 
• Encourage discussion and responses between workers. 
• Regularly look at tasks that could expose workers to hazards. 
 
The employee should: 
 
• Regularly inspect the workplace. 
• Make correct changes to hazards if safe to do so. 
• Reporting all hazards to the employer. 
• Consulting and cooperating with the employer. 
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Assess the risk 
 
Risk is the probability of a hazard causing injury. 
 
Identifying hazards need to be assessed to determine how serious they are. 
Assessing the risk allows decisions to be made about which hazard needs to be 
controlled and set out priorities for the introduction of controls to be used. When 
assessing the risk, controls that are already in place need to be considered. 
 
Deciding on the level of risk the following must be considered: 
 
Consequence 
For every hazard identified, ask yourself the question “What If this happens?”. 
Reasonably what would be the worst likely outcome from contact to the hazard? 
(Catastrophic to Insignificant)? 
 
Likelihood 
Consider the likelihood of harm occurring if a person is exposed to the hazard. This 
could range from almost certain to rare. 
 

 

7. Hierarchy of Control 
 

There are a number of ways to control risk. These are collectively known as the 
hierarchy of control and their order is indicated by their effectiveness.  

 

Elimination 

The highest and most effective control. Remove the hazard completely. This could 
include stopping the use of a hazardous chemical or changing the way you do a job 
to avoid danger. 

 

Substitution 

To replace a hazardous item or procedure with one that is less hazardous. For 
example replacing lead based paint with water based paint. 

 

Isolation 

Minimizing the chance of danger or harm by preventing access. Erecting 
barricades, physical barriers or distance isolation. 

 

Engineering 

Where hazards cannot be controlled by other means, a safe workplace can be 
created by development of effective guards, ventilation, barricades  
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Administrative Controls 

Examples of admin procedures can include regular structured breaks, training, 
signage or procedural systems such as Job Safety Analysis (JSA) and Safe Work 
Instruction or Method. 

 

Personal Protective Equipment (PPE) 

PPE provides the last barrier to exposure from a hazard. PPE controls are often used 
in conjunction with administrative controls. PPE should always be considered as the 
last form of control. 
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8. Monitor and Review (SWMS & JSA) 
 
Once the controls have been decided you must identify a person who is responsible 
to put these controls into operation. This person also needs to monitor the controls to 
ensure that they are effective, and they don’t bring in other hazards. 
 
SAFE WORK METHOD STATEMENT (SWMS) 
These statements provide agreed information to all staff in a work group on safe 
work practices. They are developed only after a full risk assessment has been 
completed and after all reasonable risk control measures have been put into place. 
They are similar to a JSA- Job Safety Analysis. 
 
JOB SAFETY ANALYSIS (JSA) 
This is a systematic approach to a job or task that identifies hazards, enabling them 
to be assessed and develop a way of doing the job or task that eliminates or 
minimises the risks. 
 
 

 JSA Process Description of steps 

1 Identify the task What is the actual task and its 
elements 

2 Break the task down into logical steps Don’t make the steps too short or to 
long 

3 Identify the hazard/s in each step Note: there may not be hazards in 

every step 

4 Identify the best control method using the 

hierarchy of control 

Remember always use PPE as the 
last step 

5 Identify who is responsible Identify the person responsible to 

implement agreed control options 

 

A JSA should be developed for jobs: 

• that require risk control measures 

• that have a record of high accident rate 

• that involve teamwork so that everyone is familiar with all parts of the job 

• that can result in serious injury 

• that are being carried out for the first time 

• all high risk tasks 
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9. Electrical 
 
Electricity can kill. Only qualified Electricians are permitted to repair or adjust 
electrical fittings or equipment. All electrical installations must conform to the 
provisions of the Workcover Code of Practice for Electrical Practices. 
 
Ø Earth Leakage Devices (RCD’S) 
 

Earth leakage devices shall be fitted at the switchboard, from a permanent wiring 
outlet and portable generators. 
Only outlets fitted with RCD devices are to be used onsite by contractors and 
their tools. 

 
Ø Testing of Earth Leakage Core Balance (ELCB) 
 

Every Core Balance Earth Leakage Device on the project must be trip tested 
monthly from the time of installation by a Licensed Electrician or a competent 
person authorised by the Project Manager. 

 
 

 
 
ALWAYS ASSUME ELECTRICAL WRES AND EQUIPMENT ARE ALIVE – TREAT 

WITH CAUTION 
 
 

Ø Electrical Extension Leads 
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 Supervisor: 
 
 DO NOT use faulty equipment. 

 DO NOT use faulty or untagged leads. 

DO NOT trail leads over scaffold. 

DO NOT trail leads through wet areas. 

DO NOT use leads to lower or raise tools. 

Employee: 
 

DO report all faults to your Supervisor. 
 
DO raise all leads from the floor. 
 
DO hang leads with appropriate hooks. 
 
DO check leads for tags. 

DO remove any damaged wiring, equipment or installations from service 

IMMEDIATELY. 

DO remove electrical equipment into covered areas during inclement weather. 

 
Maintenance and Repair of Electrical Equipment 
 
All repairs of electrical equipment must be carried out by persons licensed to do so. 
This includes repairs to damaged power boards and extension cords 
 
Test and Tagging 
 
All portable electrical equipment including RCD’s on a building and construction and 
site must be tested and tagged by an electrician or a qualified person in accordance 
with the Australian /New Zealand Standard. 
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Refer to the table below for rules in relation to frequency of tagging; 
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10. OHSE Incident Response Procedures 
 
Emergency Planning 
 
Emergency situations can occur at any time and cover a wide range of events 
including the unexpected. 
 
Emergency situations include: 

• Fire 

• Gas leak 

• Fall from height 

• Serious injury 
 
What is an Emergency? 
 
An emergency can be described as “an unforeseen crisis beyond your control that 
requires immediate action” An emergency presents (or may present) a risk of serious 
injury or death.  
 
Details of the site specific emergency procedures must be explained to you prior to 
commencement of work at that particular site. The procedures will include 
information relating to the contents and location of the first aid kit, what to do in the 
event of an emergency, who to contact and by what means to contact. These 
procedures will form part of the overall site specific management plan. 
 
Alarm systems and emergency areas 
 
It is essential that you are familiar with the emergency procedure at your workplace. 
You must be able to recognise and respond to the alarm, know the escape route and 
the location of the emergency assembly area and who to report to upon arrival. 
 
Responding to Emergencies 
 
The procedure for emergency response will be explained to you prior to 
commencement of the work. 
 
The key principles of these procedures are: 
• Remain calm. 
• Contact emergency services if required. 
• State clearly and slowly. 

– The exact location of the emergency. 
– The nature of the emergency for example fall from height. 
– How many people are involved/injured. 
– Types of injury if known. 
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– Your contact details. 
 
WAIT TO BE TOLD WHAT TO DO BEFORE HANGING UP 

 
Sydney City Rubbish Emergency Response Plan 
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First Aid 
 

1. Sydney City Rubbish will maintain a First Aid Kit onsite for the use of all site 
participants. 

2. All Sydney City Rubbish Project Managers are trained in Senior First Aid. 
3. If you require First Aid please speak to your Sydney City Rubbish Project Manager. 
4. All injuries must be recorded using Sydney City Rubbish Incident reporting forms and 

procedures. 
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11. Personal Conduct 
 
It is not only essential that unsafe conditions be corrected promptly to minimise the 
incidence of accidents, but it is also essential that a High Personal Standard of 
Conduct is maintained. The manner in which you conduct yourself on site will set the 
standard. 
 
Ø Smoking 
 

Smoking is not permitted anywhere within the work area or anywhere on the 
clients property in which you are working at any time. 
 

Ø Alcohol 
 

Alcohol must not be brought onto or consumed onsite at any time.  Anyone 
who reports for work under the influence of alcohol shall be removed from the 
site and be subject to disciplinary action. 

 
Ø Drugs 
 

Non-prescription drugs or drugs of abuse MUST NOT be brought onto or 
consumed onsite under any circumstances.  Any employee breaching this 
instruction shall be removed from site and be subject to dismissal. 

 
Ø Long Term Illness and Conditions 

 
If you suffer any long term medical problem which requires you to have 
special treatment, or you are taking prescription drugs, this information should 
be recorded within your general induction and your treating Doctor's details 
should be notified to Sydney City Rubbish Office. 
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12. Hygiene And Cleanliness 
 
Ø Sanitation 
 

Employees must use the toilets provided.  Failure to do so may result in instant 
dismissal. 

 
Ø Cleanliness 
 

Keep lunch rooms, crib tables, showers and change rooms clean and tidy. 
 
 
Ø Washing Up 
 

When washing hands, use only soap and water or the cleaning materials 
provided.  Do not use solvents like petrol - these dissolve the natural oils in the 
skin causing irritations and dermatitis. 
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13. Personal Protective Equipment (PPE) 
 
Personal protective equipment is your last line of defence against hazards which 
could injure your health or life.  As such, the importance of always wearing the 
personal protective equipment you are required to wear when doing a certain job, or 
entering a specific area cannot be stressed enough.  Apart from the fact that their 
use in some cases is mandatory by law, you never know just when you may be 
saved from a crippling injury because you were wearing your safety shoes, eye 
protection or hard hat. 
 
Always wear the correct equipment for each job and take good care of it so it can do 
its job. 
 
Ø Clothing 

 
Overalls, reflective or Hi Viz vests, wet weather jackets and pants 
are all protective clothing. Body contour fitting clothing is very 
important so it cannot become caught in any machinery that has 
moving parts. Loose clothing may be suitable when working 
outside in high temperatures to protect the skin from the sun and 
to allow airflow. 

 
Wearing jewellery including rings and chains can present a significant danger in 
relation to machinery and moving objects. 
 
Only suitable work wear or contractors uniforms with high visibility decal must be 
worn onsite. If working in a loading dock or outdoors a fluorescent vest must be 
worn. 
 
Under no circumstances should a worker be bare chested or wear non work 
wear attire such as singlets, thongs or sneaker. A worker will be refused access 
to site if unsuitable workwear is worn. 

 
Ø Steel Capped Boots 

 
Steel capped boots provides protection against heavy items being 
dropped on feet, stubbed toes, stepping on nails or sharp objects. 
Safety footwear comes in the form of full ankle  support boots or 
may look like an average dress shoe. 
Steel Capped Boots must be worn at all times on all sites 
occupied by Sydney City Rubbish.  A worker will be refused 
access to site if steel capped boots are not worn. 
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Ø Safety Helmets (Hard Hats) 

 
The wearing of a safety helmet may be required on a Sydney 
City Rubbish site. If so they must be worn at all times, on all 
parts of the project defined as the construction area during 
working hours.  The failure to do so may result in the offender 
being removed from site. 

 
Ø Eye Protection (safety Glasses) 

 
Most of us seem to realise that sight is a precious gift, yet, eye 
injuries are still among the most common injury that is recorded.  
Wherever there is risk of being exposed to flying particles or 
chemicals, or you are carrying out any other job that may be 
hazardous to your eyes, safety glasses must be worn. Eye 

protection must comply with standards particularly AS/NZS 1337 
and AS/NZS 1338. 

 
Ø Hearing Protection 

 
The need for hearing protection is not always as clear as for other 
safety clothing.  Noise doesn't make you sick or deaf 
immediately.  In may cases it can take 20 years before you 
realise there is a problem. 
 

 
If you work in designated noise areas, you are required to wear hearing 
protection.  This will not only protect your hearing, but also keep you within the 
law. SYDNEY CITY RUBBISH will provide its employees with hearing protection 
whenever they are likely to be exposed to noise levels exceeding 85 D.B.A. 
 

Ø Safety Gloves 
 
All gloves must be appropriate for the job and fit correctly. There 
are many types of hand protection available from disposable 
gloves to heavy industrial gloves. Loose gloves can catch on 
items and reduce handling ability. Tight gloves can restrict 
movement. Gloves should be easily removed in case of injury. 
Poorly fitting or inappropriate types for the purpose can 
contribute to hand fatigue 
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Ø Respiratory Protection 
 

This is protection against dust, fumes, smoke and fibres that 
could be detrimental to your health. There are many types of 
respiratory protection, the most common being the dust mask, 
which filters out airborne particles before they are inhaled. These 
are generally used against nuisance dusts that are not deemed 
toxic but can upset respiratory function. It is crucial the 
equipment is well maintained and replaced when necessary and 
appropriate for the type of hazard you are trying to guard against 
and the equipment complies with the correct standard and 
MSDS. 

 
 

ALWAYS BE ON THE SAFE SIDE 
WEAR YOUR PERSONAL PROTECTIVE EQUIPMENT 
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14. Warning Signs 
 
Warning signs are strategically placed to warn employees of dangerous conditions in 
the area.  Pay attention to all warning signs, they are there for your protection. 
 
 
Ø Removal or Destruction of Signs 
 

The removal, shifting or destruction of any warning sign is strictly forbidden 
without authorisation. 

 
Should any sign be removed, damaged or accidentally destroyed, notify your 
foreman supervisors immediately and ensure that the hazard is not left 
unprotected until rectification has taken place. 
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Types of Signs 
 

Prohibition signs 

These signs indicate an activity or action that is prohibited. They have a white 
background and a red ring with a diagonal red line running through it. 

 

Limitation signs 

These signs place restriction or a limit through use of a number. For example 
maximum speed or maximum number of people allowed in an Elevated Work 
Platform (EWP)  

 

Mandatory signs 

These signs indicate instruction that must be carried out. They have a white 
background with a blue disc. 

 

Danger signs 

Warn of a particular hazard or hazardous condition that could be life threatening they 
have the word danger in white letters on a red oval with a black background 

 

Hazard warning signs 

Warn of a particular hazard or hazardous condition that is not likely to be life 
threatening. They have a yellow background with a black triangle. 

 

Emergency information signs 

They are signs indicating the location of emergency related equipment such as first 
aid kits and emergency exits. They have a green background and white text. 

 

Fire signs 

These signs advise the location of fire alarms and fire-fighting equipment. They have 
a red background with white text. 
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Hazard Warning Tape 
This tape is used to advise that the segregated or barricaded area is hazardous and 
employees should not enter the area unless they have made themselves aware of all 
the hazards within the area. This tape is Yellow and Black. 

 
 
Danger Tape 
This tape is used to restrict employees from entering the area. No employee should 
enter any area segregated by danger tape unless they have been approved in 
writing by the site supervisor. This tape is Red and White. 
 

 
 

 
*NOTE: All signs must comply to current Australian Standards for signage. 
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15. Good Housekeeping 
 
In Construction, "Good Housekeeping: means: 
 
Ø Keeping materials and equipment away from main traffic areas or hazard 

areas. 
 
Ø Keeping walkways clear for safe movements of materials and people. 
 
Ø Keeping floors and stairways clear and uncluttered to prevent slips and falls. 
 
Ø Keeping your work area orderly so that you know where everything is and you 

can do your job as it should be done efficiently and safely. 
 
Ø Keeping doorways clear for proper access and exit in case of fire. 
 
Ø Keeping fire-fighting and emergency equipment unobstructed and ready for 

use. There is a fire extinguisher available on every Sydney City Rubbish Site. 
 
Ø When stacking materials, do not obstruct: 
 

> Extinguishers 
> Hose reels 
> Sprinklers 
> Stretchers 
> First Aid Equipment 

 
Ø Keeping your workplace clear of rubbish, dirt and other hazards.  Accumulation 

of rubbish, dirt and scraps, uneven stairs or floors, broken or badly worn, 
dangerously stacked materials, leaking oil, water or chemicals are Hazards 
which need to be dealt with efficiently and promptly at all times. 

 
Remember the golden rules of housekeeping 

If you drop it – pick it up  
If you dirty it – clean it 

If you use it – put it back 
 

REPORT DEFECTS YOU CAN'T DEAL WITH YOURSELF & 
DON’T BE AFRAID OF ADMITTING YOU HAVE BROKEN SOMETHING 

 
A JOB IS NEVER FINISHED UNTIL THE AREA IS CLEANED UP 
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16. Environmental 
 
Dust, fumes, oil and other toxic discharges can be damaging to your health and to 
the environment. 
 
The atmosphere is a crucial factor for long term survival and you should make every 
effort to protect your health and prevent pollution of the environment. 
 
Dust 
 
Dust pollution must be contained at all times. 
 
Do not create dust without isolating smoke detectors and sensitive equipment such 
as computers and servers. 
 
Consider the environment prior to allowing dust to escape into the atmosphere. 
 
 
Pollution 
 
The preservation of our water and air resources is everyone’s responsibility. 
 
Duty of care to the environment is not to allow any substance to be disposed of in 
drains or be allowed to contaminate any waterway.  
 
All substances must be disposed of in accordance with the Material Safety Data 
Sheet (MSDS). 
 
Recycling / Reuse 
 
Sydney City Rubbish is committed to sustainability in new design by being a Green 
Star Accredited Professional. 
 
Sydney City Rubbish is committed to sustainability in construction through the 
policies and procedures we undertake and abide to within out Environmental 
Management Manual and Procedures Manuals. 
 
For each worker onsite the most important thing to consider when working onsite 
and dealing with waste is to consider the following table and deal with demolition 
material and unused material in the most preferable ways. 
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ALWAYS REFER TO SYDNEY CITY RUBBISH OHSE MANAGEMENT PLAN FOR 

PROCEDURES SPECIFIC TO SITE. 
 

HAZARD REPORTING APPLIES EQUALLY TO OHS AND ENVIRONMENTAL 
ISSUES AND THEY MUST BE ADDRESSED IMMEDIATELY. 
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17. Access & Egress 
 
Ø DO USE ramps, stairways, paths, appropriate ladders and recognised 

walkways. 
 
Ø DO BE AWARE of mobile equipment, overhead cranes, etc. whilst moving 

about the site. 
 
Ø DO OBSERVE all safety requirements and safety signs. 
 
Ø DO OBEY all instructions given by Licensed Operators in crane operation. 
 
Ø DO NOT use hoists or lifts in the event of a fire. 
 
Ø DO NOT climb down the scaffold.  Use the egress supplied. 
 
Ø DO NOT take short cuts. 
 
Ø DO NOT stack materials etc. in emergency exits, doorways, passageways and 

recognised walkways. 
 
Ø DO CLEAN UP any spills, oil, water, grease etc. 
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18. Safety Hints 
 
Ø Be aware of hazardous situations: 
 

> Nails Not Bent Over 
 
> Tripping Hazards 
 
> Poor Visibility 
 
> Slippery / Rough Ground 
 
> Poor Housekeeping 

 
> Shafts, edges of upper floors 

 
Ø Train yourself to recognise and report hazardous conditions to your site 

manager. 
 
Ø Remove rubbish from your work area and use bins provided. 
 
Ø Keep walkways clear. 
 
Ø Don't leave it to someone else. 
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19. Hazardous Substances (MSDS) 
 
HAZARDOUS SUBSTANCES 
Extreme care must be taken when working with dangerous substances. Training 
must be given to all employees who are associated and working with hazardous 
substances. 
 
Types of substances include; 

• Corrosives. 

• Solvents. 

• Lime. 

• Paint. 

• Glues. 

• Cleaners. 

• Fuel including petrol and diesel. 
 
All substances have the potential to cause injury or harm. Other substances may 
cause skin irritations, bring allergic reactions, cause burns, or be highly flammable 
and therefore need to be segregated from other incompatible substances. 
 
All substances used or produced in the workplace need to be identified; the best 
method to identify hazardous substances is the Material Safety Data Sheet or 
MSDS. 
 
A MSDS is required to be present onsite prior to any products being brought to site. 
 
A MSDS is an information fact sheet detailing physical and chemical 
properties of hazardous substances. It provides information on: 

• Safe use. 

• PPE requirements. 

• Handling, storage and disposal. 

• Health hazards. 

• First aid. 

• Emergency procedures. 
 
The MSDS is available from the manufacture or supplier of the substance. 
It is important that the requirements set out in an MSDS are strictly followed by all 
personnel at all times. For every hazardous substance in the workplace there must 
be an accompanying MSDS which must be accessible to everybody and should be 
located near where the substance is being used or stored. A MSDS register must be 
developed and constantly be updated. 
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Safety for hazardous substances 
The following should be considered when dealing with hazardous substances: 
 
Storage and segregation 

• The type of storage area must be suitable for the substance being stored and 
is often dependant on the amount being stored. 

• Incompatibles must be appropriately segregated. 

• Adequate ventilation must be provided. 
 
Hazardous substances must NOT be stored under any circumstances in any 
food grade container e.g: soft drink or cordial bottles 
 
Labels 

• All substances must be appropriately labelled, regardless of whether stored in 
a box, drum, container or other form of packaging. 

• Labels must conform to relevant standards and legal requirements with correct 
labelling allowing people to know what they are working with. 

• Labels must be in good condition and easy to read. Replace those that have 
faded or been defaced. 

 
Use, handling and disposal of hazardous substances 
Safe work procedures must always be followed including the correct use of 
hazardous substances for the intended purpose, and to prevent swallowing, inhaling 
or skin contact. Safe procedures are also paramount when disposing of the 
substance or container. They must not be poured down drains or sewers. 
 
Improper disposal could lead to: 

• Death or serious injury to people. 

• Environmental problems in waterways effecting animals and aquatic life. 

• Prosecution. 

• Explosions. 
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REMEMBER: AFTER USING ANY CHEMICAL SUBSTANCE 
WASH YOUR HANDS AND FACE THOROUGHLY 
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20. Tools And Equipment 
 
Ø Use tools safely - only for the function for which the tool was designed. 
 
Ø Ensure all electric hand tools are insulated, properly earthed and maintained in 

good condition, tested and tagged. 
 
Ø Guards are not to be removed from any machine for any reason other than 

maintenance. 
 
Ø Do not operate machines/tools unless all guards and safety devices are fitted 

and operative. 
 
Ø Any defects should be reported immediately. 
 
Ø Before using machinery, know how to turn it off. 

 
Important safety practices include: 

• Ensure that you are competent before operating any tools or equipment. 

• Keeping guards and safety devices in place and operational at all times. 

• Complying strictly with personal protective equipment procedures, for example, 
wearing eye protection at all times in designated areas or when using 
designated equipment. 

• Wearing hearing protection at all times in work areas where there is exposure 
to excessive noise. 

• Using the correct hand tools for the purpose they were designed for and keep 
them clean and free from contamination. 

• Ensuring that other employees are not at risk from your activities, for example, 
when cutting, or grinding at height. 

• Keeping maintenance of tools, inspection, and licensing current. 
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EXPLOSIVE POWERED TOOLS 
 
 
Ø Qualified persons only are to use explosive power tools, with prior permission 

of site manager. 
 
Ø Always wear appropriate protective clothing when using power tools. 
 
Ø Signs must be placed in the area of operation of this equipment. 
 
Ø No tools should be left in a loaded condition. 
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21. Portable Electric Tools 
 
Most of the modern portable electric tools are lightweight and double insulated, but 
people continue to be injured because of their ignorance of basic safety precautions 
and neglect of equipment. There is no need for accidents concerning portable power 
tools. 
 
Ø Keep tools in good condition, sharpened, cleaned, oiled and repaired. 
 
Ø Make sure the tool is tagged and tested. 
 
Ø Inspect the power leads and plugs regularly.  Do not use one if the outer cable 

is cut or the inner wires are visible. 
 
Ø Never allow leads or extensions to cross aisles where they can be damaged 

by trucks or any lifting device. 
 
Ø Oils and corrosive liquids can damage leads.  Keep the cables away from all 

liquids. 
 
Ø Wear eye protection when using cutting tools. 
 
Ø Do not use portable electric tools where there is any flammable substance. 
 
Ø Store leads and extension cords in a clean/dry place and keep it loosely coiled. 
 
Ø If guards are fitted (as on saws) they must work properly and not be wedged 

open. 
 
Ø If you find any faults (such as sparking or feel shocks, however minor) report 

them immediately. 
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22. Four Rules For Hand Tools 
 
Choose The Right Tool For The Job 
 
Ø Spanners are not to be used as hammers. 

 
Ø Do not use screwdrivers as chisels. 

 
Ø Do not throw tools up or down from scaffolds or platforms. Use a rope to raise 

and lower them, or carry them up or down. 
 
Ø A file must not be used as a lever. 

 
Make Sure Tools Are In Good Order 
 
Ø All handles must be sound and securely fitted. 
 
Ø Chisels and punches must not have "mushroom" heads. 
 
Ø Screwdriver shafts must be straight. 
 
Ø Spanners must have straight jaws. 
 
Use Tools Properly 
 
Ø When using a screwdriver, don't hold the shaft in your hand. 
 
Ø Don't use pipe extensions on spanners. 
 
Ø Pull spanners; don't push them. 
 
Ø Keep handles on files. 
 
Store And Carry Tools Safely 
 
Ø If you have more tools than you can carry, use a tool box or bag. 
 
Ø Don't climb ladders with hand tools in your pockets. 
 
Ø When working up high, don't leave tools where they could fall. 
 
 

CORRECT USE OF TOOLS IS A PERSONAL RESPONSIBILITY 
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23. Ladders 
 
You can tell good craftspersons by the way they use ladders. Unfortunately we see 
too many examples of operators carrying and using ladders unsafely. 
 
When Using A Ladder, Remember: 
 
Ø When placing a ladder for use remember the four to one ratio. 
 
Ø Never place a ladder at a doorway unless the door is locked or guarded. 
 
Ø Do not place ladders against windows, electrical conduits or bus bars. 
 
Ø Both ladder feet must be on a firm, level footing, not on moveable objects. 
 
Ø The ladder must be secured top and bottom. 
 
Ø If used for access to a platform, the top must extend to at least one metre 

above the platform. 
 

Ø Ensure that the ladder is suitable for the task e.g. wooden working with 
electricity. 

 

Ø The ladder is in good working order. 

 

Ø The ladder is stable with the locking arms in place. 

 

Ø The ladder is set up to approximately 75 degrees. 

 

Ø The top of the ladder extends at least 900mm above the landing point and is 
tied off securely. 
 

Ø You must not lean out from the ladder. 

 
Ø Keep both hands free to grip the ladder. 
 
Ø Always face the ladder. 
 
Ø Wipe the grease or mud from your footwear first. 
 
Ø If you see any defects - report them to your supervisor immediately. 
 
Ø Ladders with broken rungs or stiles must not be used. 
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Ø Defective ladders shall be removed from site. 
 
Ø Using splints on broken parts is forbidden. 
 

REPORT ANY DAMAGED LADDERS TO YOUR FOREMAN 
DO NOT USE IT, REMOVE IT. 
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24. Scaffold 
 
Safety considerations for scaffolding include; 
 
Ø Equipment is to be used in accordance with AS/NZS 1576. 

 
Ø Areas near scaffolds must be kept clear of debris and rubbish. 
 
Ø Edge protection must be provided where there is a risk a person could fall 2 or 

more metres from a scaffold platform. 
 

Ø Scaffolds must not be moved or altered in any way without authorisation. 
 
Ø Damaged planks must not be used and are to be removed from site. 
 
Ø Planks must be secured to prevent displacement by high winds. 
 
Ø The following hazards require strict attention: 
 

> Possible contact with overhead power lines. 
 
> Tying, bracing and foundations. 

 
Ø It is not permitted to move a mobile scaffold whilst someone is on it.  All 

wheels must be locked prior to use. 
 

Ø Scaffolding over 4.3m must be checked by a certified professional. 
 

LADDERS FIXED TO SCAFFOLDS MUST NOT BE REMOVED 
UNDER NO CIRCUMSTANCES ARE TOOLS OR MATERIALS 

TO BE LEFT ON PLATFORMS 
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25. Floor Openings, Lift Shafts And Stairwells, Edges of                   
Suspended Slabs 

 
All of the above present potentially dangerous situations where a worker may be 
killed or permanently disabled.  Therefore it is imperative that: 
 
Ø All floor openings are to be permanently covered with rigid material and the 

fixture marked:  
 

"Floor opening beneath - do not remove" 
 
Ø All lift shafts stairwells and edges of suspended slabs must have protective 

barricades at all times. These barricades must be securely fixed and 
explanatory danger signs erected. 

 
 

 
 
 
 

SAFETY SIGNS MUST COMPLY WITH AUSTRALIAN STANDARDS 
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26. Asbestos 
 
Under no circumstances shall asbestos or any material containing asbestos be 
brought onto or removed from sites controlled by Sydney City Rubbish without the 
prior approval of the Project Manager or site manager. 
 
The method for its removal and disposal will be advised by the Project Manager or 
site manager. 
 
At all times, the removal of asbestos will be carried out by qualified asbestos removal 
personnel employed by Sydney City Rubbish or by a specialist contractor approved 
by the Project Manager in line with all government regulations and codes of practice. 
 
If you notice Asbestos of any kind you must immediately cease work, barricade the 
area and notify your Sydney City Rubbish Project Manager. 
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27. Compressed Air 

Many people don't know the dangers of using compressed air. 

Ø DO NOT use compressed air to cool off. 

Ø DO NOT use compressed air to dust off your clothes. 

Ø NEVER play practical jokes with compressed air. 

Ø NEVER point the air stream at another person - or yourself. 

 
A little blast of compressed air at as low as 35 PSI can destroy an eye, rupture an 
ear drum or have fatal results. 
 
There are many, examples of people being badly injured by attempting to dust 
themselves down and air entering the body, either through an existing cut, or by 
making a hole on its own.  Also there are many injuries caused by flying objects or 
particles when people use compressed air to blow down workbenches or tools. 
 

28. Air Hoses 
 
Ø Use only strong hoses with secure couplings. 
 
Ø Before turning on the main valve, check that the tool is switched "OFF". 
 
Ø Before replacing tools, turn the valve off.  Do not band the hose to stop the air 

flow. 
 
Ø Wear the proper protective clothing before using an air tool or hose, goggles or 

face mask are essential. 
 
Ø Before using a hose, check that other people are away from the line of flow. 
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29. Falling Objects 
 
Ø Ensure you protect people working below your work area. Think before you 

act. 
 
Ø No tools or materials are to be thrown from scaffolds or other elevated areas. 
 
Ø When working in elevated areas, please ensure materials or tools are not left 

in a position where they could be knocked over the edge. 
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30. Working at Heights 
 
If the job requires people to work at heights, they must be able to so safely.  
 
Types of work where falling from height can occur include: 
 
• Working on the roofs of buildings. 
• Working from elevated work platforms or scaffolding. 
• Working near the edge of excavations. 
• Working from ladders. 
 
Contributing factors that may initiate a fall include; 
  
• Falling objects. 
• Openings in railings. 
• Fragile roof surfaces. 
• Weather conditions(wet/windy). 
• Incorrect use of ladders. 
• Poorly maintained ladders. 
• Scaffolds not erected or used properly. 
• Unprotected penetrations(holes or openings). 
• No PPE fall arrest systems in place. 
• weather conditions (wet/ windy). 
• incorrect use of ladders. 
• poorly maintained ladders. 
• scaffolds not erected or used properly. 
• unprotected penetrations (holes or openings). 
• no PPE or fall arrest systems in place. 
• Poor training. 
  
Falling objects can include equipment materials and debris that can fall or be sent 
out sideways or upwards. 
 
You must ensure that objects do not fall onto or hit others in the workplace or 
adjoining areas. 
  
To minimise the risk of working at heights it is important to: 
 
• Do as much work as possible on the ground. 
• Ensure all tools and loose materials are in a position where they cannot fall or 

are secured from falling. 
• Areas near scaffolding must be kept clear of rubbish and debris. 
• Signage and barricades must be placed in the access area, particularly in 

places directly below the work area. 
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• If working from a platform fitted to a mobile machine, ensure the platform is 
correctly secured to the machine and that you are wearing fall prevention 
equipment as specified in the relevant Standard. 

• Safety signage must be used if scaffolding is incomplete or not properly 
assembled; and 

• Floor penetrations (holes and openings) must be sign posted and have fixed 
grid mesh or checker plate flooring panels. Hard barricades must be in place. 

• Be correctly trained. 
  
Fall Arrest Equipment 
 
Fall arrest/ restraint equipment must e provided to all persons who work where there 
is a danger of falling from heights. All height safety equipment must be inspected 
prior to its use and regularly re-checked as required by the relevant Standard and 
manufacturer's instructions. 
 
When using fall restraint/fall arrest equipment ensure it is secured to anchor points in 
the work area which are strong enough for the purpose (not to convenient points 
such as a hand rail). 
 
Anchor attachment points must have a minimum load capacity in accordance with 
Australian/NZ Standards. 
 
If your fall restraint/fall arrest equipment has been used to arrest a fall it must be 
checked by a competent person and serviced to manufacturer's specifications or 
discarded. Worn or damaged equipment must not be used 
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31. Manual Handling 
 
Manual handling means any activity requiring the use of force exerted by a person to 
lift, lower, push, pull, carry or to move, hold or restrain an item. 
 
Manual handling tasks can range from sprains, strains, hernias, cuts and fractures 
with the most common being back pain. 
 
Manual handling is one of the leading causes of work place injuries. 
 
Injuries can be acute and chronic in nature, the latter being most common. 
 
Acute 
Injuries that result from a single movement often cause instant pain and suffering. 
The pain may not become severe for hours after. 
 
Chronic 
Progressive wear and tear caused by repetitive and ongoing manual handling. 
 
Factors that Increase the Risk of Manual Handling 
Injuries include: 

• Shape and Size of the object. 

• How far loads are carried over. 

• Ability to grip the load. 

• Environment and obstacles in the area. 

• How much working space available. 

• Postures maintained through tasks (bending, reaching and twisting 
movements). 

• Height and weight of object. 

• Health and fitness of the person. 
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Do not twist your body at any time when carrying loads and use your feet to 

change direction 
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32. Cranes And Lifting 
 
Ø Only Authorised Certified Operators are permitted to operate cranes, hoists 

and elevated work platforms. 
 
Ø Qualified dogman only can give directions to crane operators.  Except in 

emergency situations. 
 
Ø Riding the load is prohibited.  Riding in the brick box is only permitted after 

approval from the local authority. 
 
Ø Slings, ropes, harnesses and chains must be checked regularly.  Report all 

damaged equipment immediately. 
 
Ø Never stand under any load. 
 
Ø All loads must be correctly slung with weight evenly distributed between slings. 
 
Ø When passing the hook, communications between the dogman and crane 

driver must be CLEAR, EXPLICIT AND DESCRIPTIVE. 
 
Ø When driving a mobile crane or excavation machinery, always check 

clearance, particularly overhead power lines. 
 
Ø All operators must have an appropriate current license covering their vehicle 

type. 
 
Ø Always check vehicle for any defects.  Report all defects to your Supervisor. 
 
Ø Never leave plant unattended with the engine running. 
 
Ø Do not overload vehicle. 
 
Ø Stop motor before refuelling and never smoke whilst refuelling. 
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33. Fork Lifts 
 
Ø All operators must have an appropriate current licence covering their vehicle 

type. 
 
Ø Always check vehicle for any defects. Report all defects to your Supervisor. 
 
Ø Never leave plant unattended with the engine running. 
 
Ø Do not overload vehicle. 
 
Ø Stop motor before refulling and never smoke whilst refuelling. 
 
Ø All operators must carry out pre start checks. 
 
Ø All operators must ensure maintenance register is complete and signed off. 

 
Ø Operators must be vigilant and constantly review their surroundings for moving 

people, equipment and machinery. If the site is too cluttered with hazards, 
cease working and resume at another time. 
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34. Excavation & Earth Moving 
 
No soil, with or without moisture, can be relied on to support its own weight, so the 
sides of any excavation are likely to collapse at any time. 
 
A cubic metre of soil weighs at least l.3 tonnes.  A fall of even a small amount can 
maim if not kill outright.  For these reasons alone, all excavations exceeding 1.5 
metres in depth require shoring to both walls and faces unless certified by the 
Engineer e.g. in rock excavation.  Proper access to and from all excavations is a 
statutory requirement. 
 
Use ladders in all deep trenches to step in and out of with ease.  Such ladders 
should protrude at least one metre above landing.  Barricades must be erected 
around all excavations where the excavation is liable to create a hazard. 
 
Access and egress to excavations exceeding 1.5 metres shall be provided at 25 
meters intervals. 
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35. Confined Spaces 
 

A confined space is an enclosed or partially enclosed space which is not intended or 
designed primarily as a workplace, and can have restricted means for entry and exit. 
It also can have an atmosphere containing potentially harmful levels of 
contaminants, or an unsafe oxygen level or is of a nature that could contribute to a 
person in the space being overwhelmed by an unsafe atmosphere of contaminant. 
All work carried out in relation to a confined space must conform to AS/NZS 2865  
 
Working in a Confined Space 
A confined space may be: 
 

• A manhole. 

• An excavation. 

• Inside a storage tank. 

• Within a sewer pit. 
 
All employees must receive adequate training when working in confined spaces 
especially when: 
 

• Supervising others when working in or near a confined space. 

• Purchasing and maintaining equipment used by or for the rescue or protection 
of persons working in or near a confined space. 

• In the immediate vicinity outside the confined space. 

• Involving rescue teams. 
 
Employees should be aware of the associated hazards, control measures and any 
emergency procedures applicable to confined space. 
 
Employees should undergo regular refresher training to revise their skills and 
knowledge. 
 
No one should enter a confined space without being trained adequately or without a 
standby person present immediately outside the confined space area. 
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36. Explosives 
 
Ø Under no circumstances should explosives be brought or used onsite. They 

are not permitted at any time on any Sydney City Rubbish Site. 
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37. Weather Conditions 
 

Wind gusts - can make work environments unpredictable, by varying the stability of 
the work areas, cause things to fall from above, blow structures over or carry dust 
and small particles. Other risks include power lines that have come down. 
 
Rain - creates wet and slippery conditions that could include slips and falls, and 
driving accidents due to slippery roadways and electrocution. 
 
Working in extreme cold conditions - can cause breathing difficulties and can 
cause errors due to lower circulation or pain in extremities (hands, feet, ears, etc). 
 
Lightning - Where groups spend a great deal of time outdoors, care needs to be 
taken to minimise the risk of injury from exposure to lightning. Keep a constant look 
out for thunderstorms and seek a safe location when lightning is imminent. Ask your 
supervisor about the site safety procedures in place to avoid lightning related 
injuries. 
 
Weather conditions can have a big impact upon the safety and health of workers, 
especially in outdoor work environments. Some weather conditions will be 
immediately obvious such as rain or gusts of wind, others such as exposure to 
prolonged heat or cold are dangerous and the impact may not be realised until the 
damage is done. 
 
Heat Related Conditions 
 
Excessive heat is both a health and a safety hazard. 
 
Working in excessive heat conditions can result in a number of adverse health 
effects, ranging from discomfort to serious illness and even death. 
 
When the body is unable to cool itself by sweating, several heat-induced illnesses 
such as heat stress or heat exhaustion and the more severe heat stroke can occur, 
and can result in death. 
 
Working hard in high heat reduces the body's ability to cool itself because the 
muscles need extra blood thus decreasing the amount of blood available to circulate 
to the skin and internal organs. Alertness, stamina and productivity are reduced and 
the body's core temperature and heart rate rise. 
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Factors that can contribute to heat stress 
• High temperature above 36 degrees Celsius the body begins to gain heat 

from the environment. 
• High relative humidity levels, which reduce, sweat evaporation. 
• Low air movement, which affects the heat exchange on your skin. 
• Excessive or inappropriate clothing. 
• Physical activity. 
• Radiant heat from machinery or reflective surfaces. 
• Low personal tolerance. 
  
Symptoms of Heat Stress 
• Headaches, dizziness, light headed or fainting. 
• Increased sweating 
• Muscular cramps. 
• Tiredness, mood changes such as irritability and inattention. 
• nausea or vomiting; yellow urine. 
 
Treatment for Heat Stress 
• Have the person rest in the coolest possible place. 
• Give them cool (but not cold) fluids. avoid overly sweet or drinks containing 

caffeine. 
• Don’t allow them to work until fully recovered. 
 
Preventative Measures 
• Drink enough water on a regular basis to keep your urine nearly colourless. 
• Wear appropriate loose fitting clothes to protect yourself from strong, direct 

sun. 
• Wear tinted sunglasses and a protective flap on your safety helmet and use 

sun screen. 
• Try to schedule heavy physical tasks for the early morning or late afternoon 

when it is coolest. 
• Avoid alcohol, which increases urine output and increases dehydration. 
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38. Fire Safety 
 

From a personal safety point of view and damage to property, fires continue to be a 
major concern both in the community and in industry plant and equipment.  
 
Property losses attributed to fires cost many millions of dollars annually. 
 
Many fires could be prevented by better housekeeping and an increased awareness 
of the likelihood of a fire when proper safety measures are not taken. 
 
These three factors combined in the right quantity give us a chemical chain reaction 
or combustion of a fire. 
 
The three factors needed to support combustion (FIRE) are: 
 

 

The key to the reduction or elimination of fires in the workplace is good 
housekeeping :  
 
Reduce risks from chemical spills, cleaning rags, paper, matches and cigarette butts 
by- 

• Put all rubbish and waste in bins. 

• At all times keep aisles and exits clear. 

• Ensure safety signage in any restricted areas such as chemical storage areas 
is observed. 

• Do not store flammable materials near timbered areas, or electrical equipment. 

• Do not leave flammable materials, cleaning rags, on motors. 

• When transporting flammable materials keep them in sealed containers and 
ventilated at all times. 
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• Any spillage of chemicals clean up immediately. 

• Smoke in an unauthorised area or within ten (10) metres of any flammable 
materials storage area and dispose of butts correctly. 

• Make sure of the availability of a water supply, suitable fire extinguishers and a 
fire blanket when welding, cutting, grinding or other hot machine work is being 
done. 

 
Fighting a Fire 
Make sure fire brigade has been called.  
 
Before you even consider fighting a fire, you must ensure that all persons in the area 
are alerted and have left, or  leaving.  
 
Whether or not you should fight a fire depends on your own safety, as portable fire 
extinguishers offer only sufficient fire fighting agent to fight a relatively small fire.  
 
It may be more effective and safer for you to leave the fire to the fire brigade.  
 
If you leave a fire, close off the area as you go. If you do propose to fight a fire: 
 

• Be certain that the fire is contained to a small area and is not spreading 
beyond the immediate area. 

• Be sure that your back is to a safe and unobstructed exit, and the fire 
cannot spread to block your path. 

• Be sure that the extinguisher you use is of the proper type and size. 
 
 
Types of Fire 
Fires are classified according to the type of material that is burning. It is essential 
that you be aware of the type of extinguisher you must use if a fire starts in your 
workplace. 

 
 
PLACEMENT OF EXTINGUISHERS 
Fire extinguishers should be placed near to where they may be 
used. However, they should not be so close that a fire will prevent 
you from reaching the extinguisher. It is a requirement that 
extinguishers be clearly visible with an approved indicator sign 
placed above. 
 
Replacing used Extinguishers If you use a fire extinguisher advise 
your supervisor who will arrange for its prompt replacement. An 
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empty extinguisher MUST NEVER be returned to the hanger and should be given to 
the supervisor or stores person. 
 

REMEMBER: ALWAYS ISOLATE BUILDING SMOKE DETECTORS PRIOR TO 
ANY HOT WORKS OR DUST.  

THEN ALWAYS ENSURE YOU DE-ISOLATE THE SYSTEM. 
 

IF YOU ARE NOT SURE IF THE SMOKE DETECTORS ARE ISOLATED 
CONTACT YOUR PROJECT MANAGER PRIOR TO COMMENCING WORKS. 

 
 

39. Interpretation 
 
If you do not fully understand anything in this book, or if you are in doubt about 
anything, ask your Supervisor. 
 
If you do not read English well enough to properly understand this booklet, please 
ask a fellow countryman to translate it for you, or see the Project Manager so they 
may provide an interpreter for you. 
 
 

40. Online Induction 
 
Please visit www.sydneycityrubbish.com.au/induction to complete the mandatory 
online induction prior to commencing work onsite. 
Until you have completed this Induction you are not permitted on any Sydney City 
Rubbish site. 
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41. Emergency Phone Numbers 

 

Dial 

 

“000” 

 

Or 

 

Ambulance   000 

Hospital/Doctor    St Vincents Hospital 

                           390 Victoria St, Darlinghurst NSW 2010 

                                         (02) 8382 1111 

Fire Department            000 

Police     000 

Local Council          City of Sydney 

                                02 9265 9333 

Water Board  132090 

Electricity   131388 

Gas    131909 

Workcover Authority       131050 

 


